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T. SIGNIFICANT ITEMS Nomes hs: 1 PRI AL y
: NO.PEE G CHELLIIN DATY_ owme oo >l 0Pl ORG CLASS.S,
II. QTHER ITE}S REV CLASS C REV COGEn.  aume, mn 703

A, " _PRO » The two students scheduled for the 195557
class at Detachment "B" will receive a final cover-security and administrative
briefing on Thursday, 28 July. This will complete the hecessary processing
prior to departure of the individuals on 10 August,

e ERLIBUENCE T ACGOUNTING FQR AGEIGY FUNDS. The report recently furnished
OIR by the Finance Division listed twenty=five CTE employees delinquent in account—

ing for Agency funds as of 17 June. Of these twenty~five, twenty have sub-—

C. S TED ¢ & report of the number of students
attending the Basic and Intelligence Schools during ¥y 1955 wes forwarded to

| Plans & Research Staff, A gimiler report on Externsl Training

Iw:i..Ll be forwarded on 27 July 1955,

25X1

bV CF LANGUAGE TRA . EDS. | | Placement Offi-
arranged to have the Registrar's records screened to ascertain the
nemes of personnel who have teken language Training since January 1954,

Iraining Liaison Officers have

been requested nish the Reistrar with the names and grades of Agency per-
sonnel interested in attending lectures et the Strategic Intelligence School and
the Industrial College during FY 1956,

25X1
Fo WWA Tequest was submitted to
the Office of Logistics for the enlargement of Room 136, Building 7o 25X1

accomplish this, the bresent partition between Room 132 and 136 will be moved
approximately 12 feet, An attempt will be made to accomplish this work by
26 September 1955,

At the request of |:| 25X1
 Sup Services Officer attended
Officerst meetings, It was found that many of
the matters discussed are pertinent to QTR logistics matters, Tt was, therefore,
decided that the Supply and Services Officer would attend these meetings regularly,
The next meeting is scheduled for 3 August 1955,
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He | | RETR, + BFO/TR erranged for the transfer
of additional funds to to provide for retrocactive peyment of the locel-
hire salary increases on 22 July 1955.

1. A STATIO U, Ge The first report required under

the Class A Station Accounting Procedures will be submitted for the period 1 through
26 July 1955.

Jo EYL 1955 TOTAL OTR OBLIGATIONS., After research and review of Finance 25X
Division records by personnel of the Budget and Fiscal Section, the Finence Division
hes agreed to officially increase FY 1955 total OTR obligations by [ |which
represents authenticated sdjustments in the OIR allotments for lest year., An in-
crease of ebout[ |was made in FY 1954 obligations e Hhe mevt L

X, QIAIUS OF CAREFE OSTAFF APPLICATIONS. | |Chief of the 25X1
Selection Staff, Office of Persomnel, has advised the Personnel Section, that
because of a delsy in setting up the new Examining Panels and Selection Board,
no employees will be processed for membership in the Carcer Staff until September.
It should be emphsasized that this will have no effect on the date of a person's
membership, which will remain either 1 July 1954, for employees who had completed
three years in the Agency prior to that time, or the date that an employee com~
pletes three years in the Agency.

L I UATTON AT Pursuant to a discussion that took place

at the Career Service Board Meeting on 19 July, the following steps are being taken
to improve the clsrical situation at| | 25X1

1, The Agency is being canvassed to locate any experienced employees
who might be transferred. The Office of Personnel has guaranteed replace=-
mente from new personnel entering on duty,

2, The BExecutive Officer,[ | will provide the Personnel 25X1
Officer,[  |with full-time clerical assistance at the earliest
practicable date., This will allow the Personnel Officer to devote
more tlme to recruiting. '

8+ The Personnel Officer and Administrative Officer ,:l 25X1
are discussing the edvisability of using typists in stencgrapner

slots until more stenographers can be located,

4o The Executive Officer and the Personnel Officer, F 25X1
are exploiting all possible recruitment sources for clerIcal per-

sonnel, particularly a local government activity which is undergoing
a reduction in force,

The Personnel Section will provide the Assistent Chief for Field Training, through
the Chief, Operations School, with a bi-weekly report of recruiting efforts., The
Personnel Section has revised its weekly vacancy report to more accurately re-—
flect true clericel vacancies,
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| M. CFFICE OF PERSONMNEL INFORMATION IFTTER. The Office of Personnel is now
’ publishing & monthly Information letter, Copies have been requested for the DIR,
: DDTR, School end Staff Chiefs and for distribution to members of the promotion
25X1 panels. | lhes been designated ss the OTR contact for items to be
included in the Letter,

N. APPROVAL OF NeW CEILTNG. The Manegement Staeff haes concurred in and
forwarded to the DDS for spproval the request for a nine-slot ceiling increase
' for the Office of Training. These increases are as fo].‘l.ows=|:|- Assessnent & 25X1
25X1 Evaluation Staff; |:|- Basic School; |:|- Intelligence School.
O. AC = I0S.
Clericals
Component Professional Clerical ip Process
Instructor Development Program 25X1

Plans & Policy Staff
Agsessment & BEvaluetion Staff
Support Staff/Heedquarters
25X1 Support Staff
Baslc School
Intelligence School
Languege & External Training School
Operations School/Headquarters
25X1 Operations Schooly
Operations School/

TOTAL » 5 & & & o @

* Includess
25X1  25X1 Clerk Steno vacancy -|:| epplicants in process
Time, Leave Pay Clerk vacancy = |epplicant in process 25X1

Clerk Typist applicant in process
Mail Clerk vacancy
25X1 | racancy

25X1 P, [ |Weekly report of the utilization of facilities for 25X1
the period 20 July through 26 July is attached,

25X1

Attachment
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